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NOTICE TO RECEIVE SEALED RFQôs  

RFQ NO. 2021-09 
 

The Gulf County Board of County Commissioners will receive sealed wCvΩǎ from any qualified person, 
company, or corporation interested in providing the following: 
 

H.H.R.P. PROGRAM DISASTER FUNDING ADMINISTRATION SERVICES  FOR 

ROUND 2 FUNDING 
 

Gulf County has received the awarded $1,820,000 funding from the Hurricane Housing Recovery Program 

(H.H.R.P.) Program to provide Housing Rehabilitation Assistance, Demolition/Reconstruction, and 

Purchase Assistance for Hurricane Michael to assist, families affected by Hurricane Michael, for approved 

Very Low, Low, and Moderate Income single-family housing units throughout the County.  

 

Gulf County is currently accepting applications from Consultants, Organizations, or Individuals that are 

interested in providing H.H.R.P. Program Disaster Funding Administration Services for Round 2 Funding 

for Gulf County. Minority and women-owned businesses are encouraged to participate.  

 
RFQs are due no later than February 19, 2021 at 4:00 p.m., ET. Proposal submissions must be sealed and 

marked with the name of the proposer, ά{9![95 wCvέΣ title άH.H.R.P. PROGRAM, DISASTER 

FUNDING ADMINISTRATION SERVICES FOR ROUND 2 FUNDING έΣ and RFQ No. 2021-
09   to the Gulf County Clerk of Court, 1000 Cecil G. Costin, Sr., Blvd, Room 149, Port St. Joe, Florida, 
32465. RFQ responses received later than the date and time as specified will be rejected. The Board will 
not be responsible for late delivery of proposals that are incorrectly addressed, delivered in person, by 
mail, or any other type of delivery service. wCvΩs will be opened at this same location on February 22, 
2021, at 10:00 a.m., ET.  
 
Additionally, the specifications are available online on the Countyôs website at http://www.gulfcounty-

fl.gov  and available at the Office of the Gulf County Clerk of Court, 1000 Cecil G. Costin, Sr., Blvd, Room 
149, Port St. Joe, Florida, 32465. Any questions concerning this RFQ must be submitted in writing no later 
than 11:00 am E.T., on February 11, 2021 and should be directed to Lynn Lanier, S.H.I.P. Administrator at 
llanier@gulfcounty-fl.gov. 
 
The Gulf County Board of County Commissioners reserves the right to accept or reject any or all proposals 
or any parts thereof, and the determination of this award, if an award is made, will be based on the final 
evaluation of the submitted proposals. The Board reserves the right to waive irregularities in the proposal. 
 

Gulf County is an Equal Opportunity Employer, Handicapped Accessible and Fair Housing 

Jurisdiction. 

 

 

 

 

 

 

 

 

 

 

 

http://www.gulfcounty-fl.gov/
http://www.gulfcounty-fl.gov/
mailto:llanier@gulfcounty-fl.gov
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RFQ SPECIFICATIONS  

RFQ NO-2021-09 

H.H.R.P. PROGRAM DISASTER FUNDING ADMINISTRATION SERVICES FOR 

ROUND 2 FUNDING PROVIDED TO ASSURE COMPLIANCE WITH THE STATE 

LEGISLATIVE APPROPRIATION (SB 2500), FLORIDA HOUSING AND GULF COUNTY 

BOARD OF COUNTY COMMISSIONERS HHRP PROGRAM AS NOTED IN THE 

FOLLO WING SPECIFICATIONS   
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ARTICLE  1 ï RFQ RECIPIENT  

 

1.1 This RFQ is submitted to: Gulf  County Board of County Commissioners 

Gulf  County Clerkôs Office, Gulf  County Courthouse 

1000 Cecil G. Costin Sr. Blvd., Rm 149  

Port St. Joe, FL 32456 

Phone:  850-229-6112 

 

1.2 RFQ Contact Information: 

Gulf County Board of County Commissioners  

SHIP Office, Room 311, 

Attention Joe Paul or Lynn Lanier, SHIP Admin.  

1000 Cecil Costin Blvd., Port St. Joe, Florida, 32456 

Phone:  850-229-6125 

1.3 The undersigned bidder proposes and agrees, if  this RFQ is accepted, to enter into an Agreement 

with Owner in the form included in the Bidding Documents to perform all Work as specified 

or indicated in the Bidding Documents for the prices and within the times indicated in this RFQ 

and in accordance with the other terms and conditions of the Bidding Documents. 

 

ARTICLE  2 ï BIDDERôS ACKNOWLEDGEMENTS  

 

2.1  The Board of County Commissioners, Gulf County, Florida hereby gives notice that it intends to 

award a contract for the items as needed, for these services as defined by the laws of the State of 

Florida, the agreement between Gulf County BOCC and Florida Housing Finance Coalition.   

2.2 Bidder accepts all terms and conditions of the Instructions to Bidders, including without 

limitation those dealing with the disposition of RFQ security. This RFQ will  remain subject 

to acceptance for 60 days after the RFQ opening, or for such longer period of time that Bidder 

may agree to in writing upon request of Owner. 

 

2.3 All responses shall become the property of the County. 

 

2.4 Florida Statutes 287.087, on Drug Free Workplace, 287.133(3)(a) on Public Entity Crimes, and 

Section 287.134, on Discrimination, as a whole and/or as shown below will be complied with and 

will be incorporated as terms of any service contracts entered with Gulf County: 

 

287.087. Preference to businesses with drug-free workplace programs: 

 In order to have a drug-free workplace program, a business shall: 

1. Publish a statement notifying employees that the unlawful manufacture, distribution, 

dispensing, possession, or use of a controlled substance is prohibited in the workplace and 

specifying the actions that will be taken against employees for violations of such 

prohibition. 
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2. Inform employees about the dangers of drug abuse in the workplace, the businessôs policy 

of maintaining a drug-free workplace, any available drug counseling, rehabilitation, and 

employee assistance programs, and the penalties that may be imposed upon employees for 

drug abuse violations. 

3. Give each employee engaged in providing the products or contractual services that are 

under proposal a copy of the statement specified in subsection (1). 

4. In the statement specified in subsection (1), notify the employees that, as a condition of 

working on the commodities or contractual services that are under proposal, the employee 

will abide by the terms of the statement and will notify the employer of any conviction of, 

or plea of guilty or nolo contend ere to, any violation of chapter 893 or of any controlled 

substance law of the United States or any state, for a violation occurring in the workplace 

no later than 5 days after such conviction. 

5. Impose a sanction on or require the satisfactory participation in a drug abuse assistance or 

rehabilitation program if such is available in the employeeôs community by, any employee 

who is so convicted. 

6. Make a good faith effort to continue to maintain a drug-free workplace through 

implementation of this section. 

NOTE:  PLEASE INCLUDE YOUR ñDRUG FREEò STATUS AS PART OF THE GENERAL 

COMMENTS IN YOUR PROPOSAL OR WHERE INDICATED IN THE PROPOSAL. 

287.133. Public entity crime; denial or revocation of the right to transact business with public 

entities: 

(2)(a)  A person or affiliate who has been placed in the convicted vendor list following a 

conviction of a public entity crime may not submit a RFQ, proposal, or reply on a 

contract to provide any goods or services to a public entity, may not submit a RFQ on a 

contract with a public entity for the construction or repair of a public building or public 

work, may not submit RFQs on leases of real property to a public entity, may not be 

awarded or perform work as a contractor, supplier, subcontractor, or consultant under a 

contract with any public entity, and may not transact business with any public entity in 

excess of the threshold amount provided in s. 287.017 for CATEGORY TWO for a 

period of 36 months from the date of being placed on the convicted vendor list. 

287.134. Discrimination; denial or revocation of the right to transact business with public entities: 

(2)(a)  An entity or affiliate who has been placed on the discriminatory vendor list may not 

submit a RFQ on a contract or provide goods and services to a public entity, may not 

submit a RFQ on a contract with a public entity for construction or repair of a public 

building or public work, may not submit RFQs on leases of real property to a public 

entity, may not award or perform work as a contractor, supplier, subcontractor, or 

consultant under contract with any public entity, and may not transact business with a 

public entity. 

2.5  Responses are due and must be received in accordance with the instructions given in the 

public announcement and notice page. 

2.6 The County will not reimburse respondent(s) for any costs associated with the preparation and 

submittal of any responses. 

2.7 Respondents, their agents and associates shall refrain from contacting or soliciting any County 

Official and that contact may be made ONLY with the individual(s) in this document for 

additional information and clarification. 
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2.8 Due care and diligence has been exercised in the preparation of this document and all 

information contained herein is believed to be substantially correct; however, the responsibility 

for determining the full extent of the service required rest solely with those making response.  

Neither the County nor its representative shall be responsible for any error or omission in the 

responses submitted, nor for the failure on the part of the respondents to determine the full extent 

of the exposures. 

2.9 All timely responses meeting the specifications set forth in this document will be considered.  

However, respondents are cautioned to clearly indicate any deviations from these 

specifications.  The terms and conditions contained herein are those desired by the County and 

preference will be given to those desired by the County and preference will be given to those 

responses in full or substantially full compliance with them. 

2.10 Each respondent is responsible for full and complete compliance with all laws, rules and 

regulations including those of the Federal Government, the State of Florida and the County of 

Gulf.  Failure or inability on the part of the respondent to have complete knowledge and intent to 

comply with such laws, rules and regulations shall not relieve any respondent from its obligation 

to honor its response and to perform completely in accordance with its response. 

2.11 The County, at its discretion, reserves the right to waive minor informalities or irregularities in 

any responses, to reject any and all responses in whole or in part, with or without cause, and to 

accept that response, if any, which in its judgment will be in its best interest. 

2.12 Awards and invitation to negotiate a contract will be made to the respondent(s) whose submittal 

is determined upon recommendation of staff and authorization by the Board of Commissioners 

to be the most advantageous to the County for purposes of HHRP Disaster Funding, taking into 

consideration those responses in compliance with the requirements as set forth in this document.  

The Board of County Commissioners reserves the right to reject any and all responses for any 

reason or make no award whatsoever or request clarification of information from the 

respondents. 

2.13 Any interpretation, clarification, correction or change to this document will be made by written 

addendum issued by the Gulf County SHIP Office.  Any oral or other type of communication 

concerning this document shall not be binding. 

2.14 Responses must be signed by an individual of the respondentôs organization legally authorized to 

commit the respondentôs organization to the performance of the product(s) and/or service(s) 

contemplated by this document. 

2.15 Unless otherwise stated in the specifications, the following Insurance Requirements must be met 

before delivery of goods and services: 

1. Responding vendors must be any individual, vendor, partnership, corporation, association, or 

other legal entity permitted by law to provide the Rehabilitation Strategy Administration 

services in the State of Florida for which it is contracted by Gulf County. 

2. The successful respondents shall be required to submit proof of relevant Florida licenses and/or 

certifications (if applicable) as required by the County and State. 

 

3. The successful respondents shall be required to enter in a contract that substantially reflects the 

requirements of the RFQ and normal contract terminology.  The County reserves the right to 

waive/adjust any minor inconsistencies between the RFQ and the finalized contract. 
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4. The successful respondents shall hold harmless, indemnify, and defend the County, its 

commissioners, employees, representatives, and agents, against any claim, action, loss damage, 

injury, liability, costs and expense of whatsoever kind or nature arising out of or incidental to this 

work and contemplated rehabilitation strategy administration services. 

 

5. The successful respondents, prior to the signing of a contract and before starting any work to 

services shall be required to submit all certificates of insurance and bonds as required by this RFQ. 

 

6. The respondents shall procure and maintain, and require each joint respondent to procure and 

maintain, during the life of this proposal, the insurance coverage listed in this RFQ.  The policies 

of insurance shall be primary and written on forms acceptable to the County and placed with 

insurance carriers approved and licensed by the Insurance Department in the State of Florida and 

meet a minimum financial A.M. Best & Company rating of no less than A:VII. 

 

7. The consultant(s) providing services under this agreement will be required to procure and 

maintain, at their own expense and without cost to the County, until final acceptance by the 

County of all services by the contract, the following type of insurance and as indicated in this 

RFQ.  The policy limits required are to be considered minimum amounts. 

The insurance coverage enumerated below constitutes the minimum requirements and shall in 

no way lessen or limit the liability of the consultant(s) under the terms of a contract(s).  Sub-

Contractorôs insurance shall be the responsibility of the consultant. 

a. Workersô Compensation:  Coverage is to apply for all employees for statutory limits in 

compliance with the law of the State of Florida and federal laws.  The policy must 

include Employerô Liability with a limit of $500,000 each accident, $500,000 each 

employee, $500,000 policy limit for disease. 

b. Commercial General Liability:  Occurrence Form Required: (Consultant) shall 

maintain commercial general liability (CGL) insurance with a limit of not less than 

$500,000 each occurrence.  If such CGL Insurance contains a general aggregate limit, it 

shall apply separately to this location/project in the amount of $1,000,000.  Products 

and completed operations aggregate shall be $1,000,000.  CGL insurance shall be 

written on an occurrence form and shall include bodily injury and property damage 

liability for premises, operations, independent contractors, products and completed 

operations, contractual liability, broad form property damage and property damage 

resulting from explosion, collapse or underground exposures, personal injury and 

advertising injury.  Fire damage liability shall be included at $100,000. 

c. Commercial Automobile Liability Insurance: (Consultant) shall maintain automobile 

liability insurance with a limit of not less than $1,000,000 each accident for bodily 

injury and property damage liability.  Such insurance shall cover liability arising out of 

any auto (including owned, hired, and non-owned autos).  The policy shall be endorsed 

to provide contractual liability coverage. 

d. Special Requirements/Evidence of Insurance: 

1. A copy of the Consultantôs current certificate of insurance MUST be provided 
with the response to this RFQ.  A formal certificate shall be provided upon 

announcement that a Consultant has been awarded the work as called for in this 

document.  The Certificate(s) shall be signed by a person authorized by that 

insurer to bind coverage on its behalf.  All Certificates of Insurance must be on 

file with and approved by the County before commencement of any work 

activities.  The formal insurance certificate shall also comply with the following: 

a. ñGulf County, a Political Subdivision of the State of Florida and its 
Elected Officials, its Agents, Employees, and Volunteersò shall be name 
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as an ñAdditional Insuredò on all policies except Workerôs 

Compensation. 

b. The policy shall provide a 30-day notification clause in the event of 

cancellation or modification to the policy.  Gulf County will be given 

notice prior to cancellation or modification of any stipulated insurance. 

i. In the event the insurance coverage expires prior to the completion of 

the project, a renewal certificate shall be issued 30-days prior to said 

expiration date. 

ii. Such notification will be in writing by registered mail, return receipt 

requested, and addressed to the SHIP Administrator, Lynn Lanier, 

Gulf County Board of County Commissioners, 1000 Cecil Costin 

Blvd., Room 311, Port St. Joe, Florida, 32456. 

2. It is the responsibility of the contractor to insure all subcontractors comply with 

all insurance requirements. 

3. It should be remembered that these are minimum requirements, which are subject 

to modification in response to high hazard operations. 

2.16 All pages included in or attached by reference to this document shall be called and constitute the 

proposal as stated on the front page of this documents. 

 

ARTIC LE 3 ï BIDDERôS REPRESENTATIONS 

 

3.1 In submitting this RFQ, Bidder represents that: 

A. Bidder has examined and carefully studied the Bidding Documents, and any data 

and reference items identified in the Bidding Documents, and hereby acknowledges 

receipt of the following Addenda: 

Addendum No. Addendum, Date 

 

  

 

  

 

  

 

  

 

B. Bidder has visited the County and understands that the applications are located on the 

Site, conducted a thorough, alert visual examination of the agreements, FHFC regulations 

in regard to HHRP funds and State and Local guidelines. 

C. Bidder is familiar with and has satisfied itself as to all Laws and Regulations that may 

affect cost, progress, and performance of the Work. 

D. Bidder has considered the information known to Bidder itself; information commonly 

known to consultants doing business in the locality of the Site; information and 

observations obtained from visits to the Site; the Bidding Documents; and any Site

related reports, with respect to the effect of such information, observations, and 
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documents on (1) the cost, progress, and performance of the Work; (2) the means, 

methods, techniques, sequences, and procedures of construction to be employed by 

Bidder; and (3) Bidderôs safety precautions and programs. 

E. Bidder agrees, based on the information and observations referred to in the preceding 

paragraph that no further examinations, investigations, explorations, tests, studies, or data 

are necessary for the determination of this RFQ for performance of the Work and within 

the times required, and in accordance with the other terms and conditions of the Bidding 

Documents. 

F. Bidder is aware of the general nature of work to be performed by Owner and others at 

the Site that relates to the Work as indicated in the Bidding Documents. 

G. Bidder has given County written notice of all conflicts, errors, ambiguities, or 

discrepancies that Bidder has discovered in the Bidding Documents and confirms that 

the written resolution thereof by County is acceptable to Bidder. 

H. The Bidding Documents are generally sufficient to indicate and convey understanding of 

all terms and conditions for the performance and furnishing of the Work. 

I. The submission of this RFQ constitutes an incontrovertible representation by Bidder 

that Bidder has complied with every requirement of this Article, and that without 

exception the RFQ and all prices in the RFQ are premised upon performing and 

furnishing the Work required by the Bidding Documents. 

 

ARTICLE  4 ï BIDDERôS CERTIFICATION  

 

4.1 Bidder certifies that: 

A. This RFQ is genuine and not made in the interest of or on behalf of any undisclosed 

individual or entity and is not submitted in conformity with any collusive agreement 

or rules of any group, association, organization, or corporation; 

B. Bidder has not directly or indirectly induced or solicited any other Bidder to submit a 

false or sham RFQ; 

C. Bidder has not solicited or induced any individual or entity to refrain from bidding; and 

D. Bidder has not engaged in corrupt, fraudulent, collusive, or coercive practices in 

competing for the Contract. For the purposes of this Paragraph 4.01.D: 

1. ñcorrupt practiceò means the offering, giving, receiving, or soliciting of anything 

of value likely to influence the action of a public official in the bidding process; 

2. ñfraudulent practiceò means an intentional misrepresentation of facts made (a) 

to influence the bidding process to the detriment of Owner, (b) to establish RFQ 

prices at artificial non competitive levels, or (c) to deprive Owner of the benefits 

of free and open competition; 

3. ñcollusive practiceò means a scheme or arrangement between two or more 

Bidders, with or without the knowledge of Owner, a purpose of which is to 

establish RFQ prices at artificial, non competitive levels; and ñcoercive practiceò 

means harming or threatening to harm, directly or indirectly, persons or their 

property to influence their participation in the bidding process or affect the e 

execution of the Contract. 

4. Responding firms must be any individual, firm, partnership, corporation, 

association, or other legal entity permitted by law to perform the services in the 

State of Florida for which it is contracted by Gulf County. 

5. The successful respondents shall be required to submit proof of relevant Florida 

licenses and/or certifications as required by the County and State. 
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6. The successful respondents shall be required to demonstrate experience in 

administering similar projects within the stated timetable and budget. 

7. The successful respondents shall hold harmless, indemnify, and defend the 

County, its commissioners, employees, representatives, and agents, against any 

claim, action, loss damage, injury, liability, costs and expense of whatsoever kind 

or nature arising out of or incidental to this work. 

8. The successful respondents, prior to the signing of a contract and before starting 

any work on any of these projects, shall be required to submit all certificates of 

insurance and bonds as required by this RFQ. 

9. The respondents shall procure and maintain, and require each joint respondent to 

procure and maintain, during the life of this proposal, the insurance coverage listed 

in this RFQ.  The policies of insurance shall be primary and written on forms 

acceptable to the County and placed with insurance carriers approved and licensed 

by the Insurance Department in the State of Florida. 

10. The County shall be held harmless against any and all claims for bodily injury, 

sickness, disease, death or personal injury, or damage to property or loss of use of 

any property or assets resulting therefrom arising out of, or resulting from, the 

performance of the services, for which, the County is contracting hereunder, 

provided such is caused in whole or in part by any negligent act or omission of the 

contractor, or any subcontractor or any of their agents or employees, or arises from 

job-related injury. 

11.    The consultant(s) agrees to indemnify the County and pay the cost of the Countyôs 

legal defenses, including fees of attorneys as may be selected by the County, for all 

claims described in the hold harmless clause herein.  Such payment on behalf of the 

County shall be in addition to any and all other legal remedies available to the 

County and shall not be considered to be the Countyôs exclusive remedy. 

12.     It is agreed by the parties hereto that specific consideration will be received by the 

Awarded Bidder under an agreement and/or contract for this hold 

harmless/indemnification provision. 

ARTICLE 5 ï COUNTY OBLIGATIONS AND DUTIES  

5.1 Make electronically available to RFQ proposers any information and data available in the Countyõs 

files pertaining to the scope of work product and performance to date. 

5.2   Upon contract award, pay fees, structure contract for compensation and/or other compensation 

computed in accordance with a fee schedule to be incorporated in final contract. 

5.3    Decide and dispose of all claims, questions and disputes arising under this Vendorõs contract, through 

the County Administrator. 

5.4      Reserve the right to audit the records of the awarded RFQ proposer during normal business 

hours, 8 a.m. to 5 p.m., related to this RFQ at any time during the contract period and for a 

period of three 3 years after final payment is made.  The awarded proposer shall provide 

copies of any records related to this RFQõs contract solely at the cost of reproduction. 

 

 



  

10 

CONTRACT NEGOTIATIONS AND EXECUTION:  

5.5 The County will review and qualify the submitted proposals for this RFQ.  Selection of the 

consultant and negotiations of the administration strategy administration services shall follow 

the evaluations and recommendations of administration to the Gulf County Board of County 

Commissioners.   

5.6 Negotiation of contract for services shall follow the initial selection process with the selected 

vendor.  Should a satisfactory contract not be achievable with the selected proposer, then the 

next recommended proposer shall be notified and negotiations for a contract shall begin and 

so on. 

5.7 Following negotiations, the recommended vendor and contract will be submitted for final 

review to the County Administrator and County Attorney.  The Board of County Commission 

may provide final authorization and approval for execution by the Administrator per county 

policy and administrator ordinance.  The Proposer(s) understands that this RFQ does not 

constitute an agreement or a contract with the Proposer. The County reserves the right to 

reject all RFQ submittals, to waive any formalities, and to solicit and re-advertise for new RFQ 

submittals, or to abandon the project in its entirety.  Recommendations to the Commission 

and thereafter a selection and award for an administrator negotiation shall commence for a 

contract shall follow the award that has been authorized by the Board and or delegated to the 

County Administrator.   

ARTICLE  6 ï   SCOPE OF WORK 

 
6.1 Gulf County hereby requests and invites qualified individuals and or vendors to submit proposals 

in which Gulf County will select an administrator to provide the administration of the H.H.R.P. 

Program for the applications received and approved by the County BOCC for the Hurricane 

Housing Relief Program (HHRP).  Gulf County is requesting proposals from the qualified 

parties to provide general qualifications and ability to provide these services on an annual 

contract as deemed appropriate and required by the County Administration and County 

Commission with a total funding encumbrance no later than June 30, 2022 and a final 

expenditure and closeout of the project due by June 30, 2023. 

6.2 The purpose of this solicitation is to establish an agreement for the services defined herein for 

Gulf County HHRP program administration.  The initial term shall begin upon Gulf County 

Board of County Commission approval on or after March 23, 2021. The one (1) year 

renewal options shall be in effect for the period through 2023. All terms and conditions shall 

be fixed and in effect for the entire term(s) of this agreement.  

PROJECT EXPERIENCE, UNDERSTANDING & PROJECT APPROACH:  

 

 6.3 Submittals shall provide a comprehensive narrative statement that illustrates their 

understanding of the requirements for this HHRP program and contract sought by Gulf 

County. 

a) Describe understanding of the proposed project. 
b) Describe plan on how the project will be implemented. 
c) Indicate that you will be able to access all applications electronically and submit all 

documentation electronically back to the SHIP/HHRP or Gulf County Clerkõs Office. 
d) Affirm that you will be able to send all requests for funds electronically and that a 15-day 

receipt of funds is acceptable, once all documentation is received and a lien release has 
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been given.  NOTE:  There will be only one check written per month, or as agreed upon 

in contract negotiations. 
e) Provide all current licensures/certifications of contractors/corporations/vendors that will 

complete rehabilitation services. 

 

ORGANIZATION AND ABILITY OF CONSULTANT AND STAFF:   

 

6.4 Illustrate the proposerõs organizational chart as it relates to vendor management services and 

operational control, indicating key personnel and their relationship to oversee the Countyõs 

HHRP program and its administration, compliance with proper regulations and rules for the 

program, especially the Project Manager for the rehabilitation strategy services. 

 

RELEVANT VENDOR EXPERIENCE: 

 

6.5     Company/vendor background. 

6.6   Related Services and Experience in providing administration services to similar housing 

programs in Florida (up to the past ten years).  

6.7    Project Description ð Description of customers and clients in the last ten (10) years having 

similar or greater relative size and complexity as to the anticipated services and housing 

operations for Gulf Countyõs HHRP program. 

 

REFERENCES AND CURRENT ASSOCIATIONS RELATED TO ANALAGOUS LARGE 

CUSTOMER ACCOUNTS: 

 

6.8    Provide a list of associations and or clients related specifically to the similar operations with 

governmental entities and or private entities. 

6.9   Vendor to provide three (3) references from clients of similar scope of services and or 

management performed in the last ten (10) years. 

6.10   State and provide summary statements of similar projects and or volume in the past 10 years 

of service agreements or contracts with government agencies and or private entities. 

6.11   Alternatively provide a summary statement of your operational and management skills and 

resources you have successfully implemented into administration of projects and services for 

similar programs to Gulf County HHRP program.  

 

LOCATION:   

 

6.12   State the proposing vendorõs location and accessibility for management and operation 

throughout the project term. 

 

ARTICLE 7 --   BASIS OF RFQ    

 

7.1 Bidder understands that a price will be negotiated upon award.    

 

ARTICLE  8 ï TIME  OF COMPLETION  

 

8.1 Bidder agrees that the Work will  be completed as requested and price will be 

established for monthly billing purposes and all invoices will be submitted to the 

CFO, Sherry Herring, for approval and submittal for payment. 
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8.2 This is a three-year program and Bidder will have two years to complete the project, as all 

funding must be spent within the final year.  However, Consultant must be prepared to 

evaluate all applications on an as needed basis, contingent upon the requirements of the 

SHIP staff. 

8.3 Bidder accepts the provisions of the Agreement as to liquidated damages. 

 

ARTICLE  9 ï ATTACHMENTS  TO THIS RFQ 

 

9.1 INDEMNIFICATION AND HOLD HARMLESS 

9.2 CONFLICT OF INTEREST DISCLOSURE FORM 

9.3 DRUG-FREE WORKPLACE CERTIFICATION 

9.4 H.H.R.P. AGREEMENTS AND PLAN 

 

ARTICLE  10 ï DEFINED TERMS 

 

10.1 The terms used in this RFQ with initial capital letters have the meanings stated in 

the Instructions to Bidders and the Supplementary Conditions. 
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ARTICLE  11 ï RFQ SUBMITTAL  

BIDDER: (Return with BID)  

RFQ NO:  2021-09 

 

BIDDER: [Indicate correct name of bidding entity] 

 

 

By: 

[Signature]    

[Printed name]     

(If Bidder is a corporation, a limited liability  company, a partnership, or a joint venture, attach 

evidence of authority to sign.) 

Attest: 

[Signature]    

[Printed name]    

Title:  

Submittal Date:    

 

Address for giving notices: 

 

 

 

 

 

 

Telephone Number:  

Fax Number:  

Contact Name and e mail address:  

Bidderôs License No.: 

 

  

(where applicable) 
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ARTICLE 12 - SELECTION PROCESS AND CRITERIA: 

12.1     All RFQ submittals will be evaluated by County Administrative staff as delegated and 

selected by the Administrator as the evaluation committee. The County may conduct 

interviews/presentations as part of the evaluation process. The County shall not be liable 

for any costs incurred by the Proposer in connection with such presentations. 

12.2      The County anticipates award to the Proposer who submits the RFQ submittal judged by 

the County to be the most advantageous, most qualified specific to Gulf Countyõs HHRP 

program requirements and offers the best value to the County.  
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9.1      4.1(D)(7)   INDEMNIFICATION AND HOLD HARMLESS  

  BIDDER: (Return with RFQ) 

  RFQ NO:  2021-09 

 

 

The County shall be held harmless against any and all claims for bodily injury, sickness, disease, death or 

personal injury, or damage to property or loss of use of any property or assets resulting therefrom arising out 

of, or resulting from, the performance of the services, for which, the County is contracting hereunder, 

provided such is caused in whole or in part by any negligent act or omission of the vendor, or any 

subcontractor or any of their agents or employees, or arises from job-related injury. 

The vendor(s) agrees to indemnify the County and pay the cost of the Countyõs legal defenses, including fees 

of attorneys as may be selected by the County, for all claims described in the hold harmless clause 

herein.  Such payment on behalf of the County shall be in addition to any and all other legal remedies available 

to the County and shall not be considered the Countyõs exclusive remedy. 

It is agreed by the parties hereto that specific consideration will be received by the Awarded vendors under 

an agreement and/or contract for this hold harmless/indemnification provision. 

 ____________________________    __________________________ 

 Bidderôs Company Name     Authorized Signature ï Manual 

____________________________    __________________________ 

Physical Address      Authorized Signature ï Typed 

____________________________    __________________________ 

Mailing Address      Title 

____________________________    __________________________ 

Phone Number       FAX Number 

____________________________    __________________________ 

Cellular Number      After-Hours Number(s) 

DATE____________________________ 
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9.2    3.1(D)   CONFLICT OF INTEREST DISCLOSURE FORM  

BIDDER: (Return with RFQ) 

RFQ NO:  2021-09 

 

All bidders/proposers must disclose if any Gulf County Board of County Commissioner, employee(s), 

elected officials(s), or if any of its agencies is an owner, corporate officer, agency, employee, etc., of their 

business.  This is for purposes of determining any possible conflict of interest. 

 

Indicate either ñyesò (a county employee, elected official, or agency is also associated with your business), 

or ñnoò.  If yes, give person(s) name(s) and position(s) with your business. 

 

 

 YES______________     NO______________ 

 

  NAME(S)     POSITION(S) 

 

 

 

 

 

FIRM NAME:  _____________________________________ 

BY (PRINTED): _____________________________________ 

BY (SIGNATURE): _____________________________________ 

TITLE:   _____________________________________ 

ADDRESS:  _____________________________________ 

     _____________________________________ 

PHONE NO.  _____________________________________ 
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9.3   2.4   DRUG-FREE WORKPLACE CERTIFICATION  

BIDDER: (Return with RFQ) 

RFQ NO:  2021-09 

THE BELOW SIGNED BIDDER CERTIFIES that it has implemented a drug-free workplace program.  

In order to have a drug-free workplace program, a business shall: 

 

1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 

possession, or use of a controlled substance is prohibited in the workplace and specifying the 

actions that will be taken against employees for violations of such prohibition. 

 

2. Inform employees about the dangers of drug abuse in the workplace, the businessôs policy of 

maintaining a drug-free workplace, any available drug counseling, rehabilitation and employee 

assistance programs, and the penalties that may be imposed upon employees for drug abuse 

violations. 

 

3. Give each employee engaged in providing the commodities or contractual services that are under 

quote a copy of the statement specified in subsection 1. 

 

4. In the statement specified in subsection 1, notify the employees that, as a condition of working on 

the commodities or contractual services that are under quote, the employee will abide by the 

terms of the statement and will notify the employer of any conviction of, or plea of guilty or nolo 

contendere to, any violation of Chapter 893 or of any controlled substance law of the United 

States or any state, for a violation occurring in the workplace no later than five (5) days after such 

conviction. 

 

5. Impose a sanction on, or require the satisfactory participation in, drug abuse assistance or 

rehabilitation program if such is available in employeeôs community, by any employee who is 

convicted. 

 

6. Make a good faith effort to continue to maintain a drug-free workplace through implementation 

of this section. 

 

As the person authorized to sign this statement, I certify that this firm complies fully with the above 

requirements. 

 

 

DATE:  _______________________  SIGNATURE: _______________________ 

 

COMPANY: _______________________  NAME: _____________________________ 

        (Typed or Printed) 

ADDRESS: _______________________ 

TITLE: _____________________________ 

  _______________________ 

 

  _______________________  PHONE NO.: _______________________ 
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